Book Title
Author



Book Launch Agenda
Date
Where
Time: 2 hours with 1 hour set up and clean up


Welcome and Purpose 							 Who?

Introduction of Host, Name					 	Who?

Introduction of Author by Host					Who?

Poetic or Artistic Expression						Who?	

Reading from page, 							Who?
Question 1 -  
Reading from page,  							Who?
Question 2 -  
Reading from page 							Who?
 
								 
Questions from Audience: writing process, the book, etc.  

Closing and Thank Sponsors, 						Who?


Final Hour, Take photos with guests, sign books, fellowship.



Team and Roles:
·  

Budget: 
· Refreshments
· Swag Bags/Thank you gifts
· Paper Goods
· Books
· Photography  
· Space Rental - Free
· Decorations
· AV Tech



